
Here you’ll find the various
tabs you’ll need

An overview of your progress

1. Welcome page

The platform has an inhouse
helpline should you have any

questions



2. Adding company documents

The tab ‘requirements’
is where you add

documents

To add a document 
click ‘Manage’

The list of required
documents for your

company



3. Adding employees and equipment

The tab ‘Resources’ is 
where you add Employees 

and equiment

To add an employee click here

Choose here what resource you would like to add



3. Adding employees and equipment

You can use the filter here to
search for an employee or a 

machine

Important: When you add an employee or a piece of 
equipment you will need to add the documents of this

resource in the tab Requirements – the process is exactly the
same like company documents

The list of required
documents the

employee



4. Adding subcontractors

The tab ‘Companies’ is 
where you add a new 

company

To invite a company to the
platform click here



4. Adding subcontractors Important: When you add a new company to the platform you
still need to link it to the project ICO – this you can do here on 

the tab ‘Contracts’

1. Click here

2. Then ‘manage 
subcontracts’



4. Adding subcontractors

Click actions ‘request
subcontractor’



Search and select the
subcontractor you would like to add

Click here to send a request to
ICO for your subcontractor

4. Adding subcontractors


